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REQUISITION PROFORMA FOR UNIVERSITY VEHICLE 

 
Sr. no………………..                                                                                              Dated…………………… 

OFFICIAL/PRIVATE 

Requisitioning 
officer 

Place to be visited 
at the out station 

including local places 

Date and time for which the vehicle is 
required 

Purpose of journey 
with full justification 

  Date     Departure    
from university     

Arrival back 
at university 

 

 

   

 

 

Head of Department/Section                                                                                           Approved By 

                                                                 

 

 

 

 

 


